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Mpepgucnosue

1 PA3PABOTAH ®egepanbHbiM roCcyAapCTBEHHbIM OHOAXKETHBIM 06pa3oBaTesibHbIM - YUpeXaeHnem
BbiCLLIEro 06pa3oBaHns «MOCKOBCKWIA aBTOMOOUIbHO-AOPOXHBIA [OCYAapPCTBEHHbIA TeXHUYECKUii yHUBEp-
cutet (MALN)» coBmecTHO c paboueii rpynnoii B coctaBe: ®rBOY BMO «AlY», AHO «Akagemus MeHemx-
MeHTa», OAO «AMypCKWil cypocTpouTesibHbIA 3aBon», OO0 «bantCneuCnnas», AO «BepToneTbl Poccum»,
OAO «BbIkcyHCKMiA MeTtannypruyecknin 3asog, OOO «[la3npoMHeddTb-CHabxeHne», KHA® 3A0 «[paxpaH-
ckue camonetbl Cyxoro», OAO «Wn», OAO «Kopnopauusi «UpkyT», «KasaHCKWil HauuMoOHasbHbIA unccie-
poBaTenbCkuii  TexHuyeckuii  yHusepcuteT wuMm. A.H. Tynonesa-KAW» (KHUTY-KAU), OAO «KAMAS3»,
000 «/InHCohT», MAO «KomnaHua «Cyxoit», AO «/laga-Immmk», MUHUCTEPCTBO MNPOMbIWNIEHHOCTU U
ToproBnn Pecnybnukn TatapctaH, OOO «HauuoHanbHble cucteMbl MeHemkMeHTa», OAO  «HJIMK»,
MAO «HayuHo-Npon3BOACTBEHHAA Kopropaunsa «O6beauHeHHass BaroHHas komnaHus (MAO «HIMK OBK»),
OAO  «[Mpubantuiickmini  cygocTpouTesibHbli  3aBog — «AHTapb», [AO  «OAK»; TK  «Oprrnpom»,
00O «MeH3TUCWK3», TocyaapCTBEHHAs kopnopauus no aTtoMHON 3Heprun «Pocatom», OAO «PXX[»,
AO «PCK «Mul», MOO «Cot3 6epexnmBbix», 3A0 «LieHTp «lMpuopnTeT», YAMYPTCKUA rOCYyAapCTBEHHbIN
yHuBepcuTeT, OAO «YepknsoBckuii MM3»

2 BHECEH TexHunyeckum KoMuTeTom no ctaHgaptusaumm TK 076 «CructemMbl MEHE)KMEHTa»

3 YTBEPXAEH W BBEOEH B ,EI,EI7ICTBI/IE Mprvkasom ®egepasibHOrO areHTcTBa MO TEXHUYECKOMY
perynvpoaHuto n metposiornn ot 31 mapta 2016 r. Ne 232-cT

4 BBEJEH BINEPBbLIE

5 NEPEV3OAHWE. Mait 2017 r.

MpaBuna nNpYMeHeHUs HaCTOALWEro CTaHAapTa YCTaHOB/EeHbl B cTaTbe 26 defepabHOro 3akoHa
0T 29 uioHa 2015 r. Ne 162-9d3 «O cTaHgapTwusauun B Poccuiickoin ®epepaunmn». ViHdopmauns o6 nsmeHe-
HUAX K HacTOsLLeMy CTaHAapTy ny6nnkyeTcs B eXerogHoMm (Mo COCTOSHUIO Ha 1 fAHBaps Tekylwero roga)
MHGOPMAaLMOHHOM yKasaTesne «HaumoHanbHble cTaHgapThi», a ohmunanibHblil TEKCT U3MEHEHWIA U nonpa-
BOK — B €XEMECAYHOM MWH(OPMaALMOHHOM YKasaTene «HauumoHanbHble cTaHgapTbi». B cnyyae nepe-
cMOoTpa (3amMeHbl) WAM OTMEeHbl HacTOAWero cTaHdapTa COoOTBeTCTBYyWLUee yBeaomseHne 6ygeT
onybnMKoBaHO B OGVDKaWLLEM BbIMYCKE €XEMEeCSYHOro MHGOPMAaUMOHHOIO YyKasaTens «HauuoHasbHble
CcTaHfapTb». COOTBETCTBYWOLWAA WHJOpMaUns, yBeLOMNEHWEe W TEeKCTbl pasMelanTCAa Takke B
MHGOPMAaLMOHHON CUCTEME O6LLEro MoMb30BaHWS — Ha odmuManbHOM caliTe degepanbHOro areHTcTBa
No TEeXHNYECKOMY perynnpoBaHunio 1 MeTposiormn B ceTun MIHTepHeT (Www.gost.ru)

© CtaHgapTuHdopm, 2017

HacTosiwmii ctaHgapT He MOXeT GbiTb MOSIHOCTBIO MM YaCTUUYHO BOCMPOU3BEAEH, TUPAXMPOBAH M pac-
npocTpaHeH B KauecTBe OoMLMaNbHOTO U3faHus 6e3 paspelleHust defepasibHOro areHTCTBa Mo TeXHUYECKo-
My PEryMPOBaHUIO N MEeTPOSIOrK


http://www.gost.ru
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BBepgeHune

Hactoawwmii crtaHgapT paspaboTaH Ha OCHOBE MNepefoBOro OMbiTa, HAaKOMNJEHHOro OopraHusauusamu
Poccuiickoii ®efepaummn U ¢ y4eTOM Sydlleinl MMPOBOI NPakKTUKN MO MCNOJb30BaHMI0 BU3yannsauum — mMetoga
6epexnusoro npoussoacTea (gasiee — bI1).

HacTtoswwii ctaHgapT paspaboTaH A1 NPUMEHEHVS B MOObIX opraHu3aumsx, NPUHSBLLUMX pelueHne
noBbIWath 3PPEKTUBHOCTb AEATE/ILHOCTA 3a CUET NPUMEHEHNS MeToa BU3yannsauun.

HacTtosawwmii cTaHgapT paspaboTaH C  UCMOAb30BaHMEM HopMmaTuBHOli 6asbl TOCT P 56020 u
FOCT P 56407.
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HALIMIOHA/bHbIV CTAHOAPT POCCUNCKOW ®EAEPALIAN

BEPEX/MBOE NMPON3BOACTBO

Busyanusauyusa

Lean Production. Visualization

Jata BBegeHns — 2016—10—01

1 O6nacTtb NpUMeHeHUs

Hactoswwmii ctaHgapT npegHasHavyeH A8 MCNosfib30BaHWA B CUCTEMAX MeEHeMKMEHTa OGepexsmBoro
npon3BOACTBa U B APYrMX CUCTEMAxX MEHeMKMEHTa M MPMMEHMM KO BCEM OpraHusaumsMm He3aBWCUMO OT UX
pa3smepa, oopMbl CO6CTBEHHOCTU U BMUAa AeATENbHOCTH.

Hactoswmin cTaHgapT ABASIETCS PYKOBOACTBOM MO MCMO/SIb30BaHWIO METoAa Bu3yasm3auum Ha OCHOBE
pekomeHayembix npuHumnos Bl B cootBeTcTBUM ¢ TOCT P 56407.

2 HopmaTuBHbIE CCbI/IKU

B HacTosWwem cTaHgapTe MCMnosib30BaHbl HOPMATHBHbLIE CCbISIKM Ha CriefytoLme cTaHa4apThl:

FOCT P 56020—2014 Bepexnusoe npon3BoacTBo. OCHOBHbIE MOMOXEHWA U CNOBapb

FOCT P 56407—2015 bepexnusoe npon3soacTso. OCHOBHblIE METOAbl U UHCTPYMEHTbI

FOCT P 12.4.026—2001 Cuctema cTaHAapToB 6e3onacHoCTM TpyAaa. LiBeTa curHasibHble, 3HaKm
6e30nacHOCTU 1 pa3MeTKa CUrHasibHas. HasHaveHve v npasunia npumeHeHns. ObLlime TexHuyeckne Tpebo-
BaHMA N XapakTepucTUKu

FOCT P 56906—2016 bepexnusoe npon3BoacTBo. OpraHusauns paboyvero npoctpaHcTea (5S)

MpumeyaHme — Tlpu MOMb30BaHWM HACTOAWMM CTaHAAPTOM Le/lecoobpasHo NpoBEpUTL  AeiCTBME  CCbIIoY-
HbIX CTaHAAPTOB M KNAccUMKATOPOB B WMHCIOPMALMOHHOW cUCTEME OGLLETO MOMb30BaHWS —e Ha OhuLManbHOM caiite
®efepasibHO areHTCTBa Mo TEXHUYECKOMY PEry/IMpoBaHWio U METPOIOTMK B CETU VIHTEPHET WK MO eXerogHoMy WHgop-
MaLMOHHOMY YyKasaTesnio «HaumoHanbHble CTaHAapTbl», KOTOPbI OMy6/MKOBAaH MO COCTOSHMIO Ha 1 siHBaps Tekyllero
rofa, ¥ no BbINyCKaM EeXEeMECSYHOr0 MH(OPMALMOHHOIO yKasaTens «HauuoHasbHble CTaHAapTbl» 3a Tekywwuii rog. Ecniu
3aMEHEH CCbIMIOYHbI CTaHAApT, Ha KOTOPbIA JaHa HeJaTMpOBaHHAs CCbIKa, TO PEKOMEHAYeTCsl UCMO/b30BaTh AENCTBYHO-
Lyl BEpCUI0 3TOr0 CTaHAapTa Cy4YeTOM BCEX BHECEHHbIX B AAaHHYH BEPCUIO U3MEHEHWI. ECN 3aMeHeH CCbITOYHbIA CTaH-
[lapT, Ha KOTOpbLIA AaHa AaTMpoBaHHas CCblka, TO PEKOMeHAyeTcs MCMo/fib30BaTb BEPCUI0 3TOTO CTaHAapTa C yKasaHHbIM
BbillE TOAOM YTBEPXAEHUS (MpuUHATUSA). ECAM nocne yTBEpXAeHWsi HaCTOALEero cTaHAapTa B CCbIIOYHbIA cTaHAapT, Ha
KOTOpbLI JaHa [AATMPOBaHHAs CCbISIKA, BHECEHO W3MeHEeHWe, 3aTparuBaloliee MNosoxeHue, Ha KOTOpoe AaHa ceblika, TO
3TO MOSIOKEHNE PEKOMEHAYEeTCs MPUMEHsTb 6e3 ydyeTa AAHHOT0 W3MeHEHMsi. ECNM CCbIIOYHbIA CTaHAapT OTMeHeH 6e3
3aMeHbl, TO MOJIOXEHME, B KOTOPOM flaHa CChl/Ika Ha Hero, pekoMeHAyeTcsi MPUMeHsITb B 4acTW, He 3aTparvBalollein aTy
CCbI/IKY.

3gaHne odmymansHoe
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3 TepMUHbI N onpeaeneHns

B HacTosilem ctaHgapTe npumeHeHbl TepMuHbl o FTOCT P 56020 n TOCT P 56407, a Takke crieayoLmii
TEPMUH C COOTBETCTBYHOLLMM ONpeaeieHneM:
3.1

BM3yanusauus (visualization): PacnonoxeHve BCex MHCTPYMEHTOB, AeTasneil, Npon3BOACTBEHHbIX
cTaguii 1 nHhopMaLuuUn 0 PesysIbTaTUBHOCTY Pab0oTbl NPOU3BOACTBEHHOM CUCTEMbI TaKUM 06pa3oM, YTOObI
OHM ObINN YETKO BUAMMbI U YTOObI KaXKAbIA YHaCTHMK NPOU3BOACTBEHHOrO NpoLecca MOMEHTa/IbHO MOT
OLLEHWTb COCTOSIHUE CUCTEMBI.

(FOCT P 56020—2014, cTtatbs 4.22]

3.2

meToz (method): CuctemaTnusmposaHHast COBOKYNHOCTb LLAroBs, AeACTBUIA, KOTOPble HEO6XOANMO
NPeanpuHATL, YTOObI PeLUnTL ONPeAeseHHYIo 3adady Win fOCTUYb OnpeaeneHHoN Lenu.
(FOCT P 56407—2015, ctaTbs 2.1.2]

3.3 w~meTog Busyanusaumm (visualization method): CucTemaTu3vpoBaHHas COBOKYNHOCTb AeAcTBuii
no BU3yasm3aummn 06 beKTOB.

4 OCHOBHbIE NOJIOXEeHUSA

4.1 LUenb n 3agaun Busyanmsaumm

MeTo BM3yanusauum nNpuMEHsieTCs B opraHm3aummn ¢ Lenbio npeacTaBfieHns MHopmaumn B HarisagHobl
dopme (pucyHok, choTorpadhms, rpadvk, gvarpamma, cxema, Tabnuua, kapta v T. N.) M goBeAeHMe ee [0
CBeLleHMs1 MepcoHasila B pexrMe peaslbHOro BPEMEHW [AN1s aHanM3a TeKyLero COCTOSIHUSI U MPUHATUSA
060CHOBaHHbIX M 06 BEKTUBHbIX PELLEHUIA.

3ajavyamun meToga BM3yanmnsauum SBAsHTCS:

1) HarnagHoe mnpefcTaBneHne WHoOpMauMM A1 aHanmM3a TeKyLero COCTOSIHUS MPOU3BOACTBEHHbIX
NpoLLeCcCoB;

2) ob6ecneyeHune Tpebyemoro ypoBHs 6e30nacHoOCTY;

3) co3gaHue yc/i0BuUiA A1 NPUHATE 0O60CHOBAHHbIX U ONEpPaTUBHbIX PELLEHN;

4) cospgaHue yc/i0BuUiA A1 GbICTPOro pearnpoBaHnst Ha NPo6eMbI;

5) ObICTpbIli MOUCK N OBHapPYXeHWEe OTK/IOHEHWA MpW BbIMOSIHEHWU OMepauuii UNM NpoLeccoB MNpous-
BOZCTBa NPOAYKLUN.

4.2 OO6BLEKTbl NPUMEHEHWS

OpraHusaums Jo/mkHa onpefenutb 06beKTbl 4718 MPUMEHEHNUS MeTo4a BU3yanusaunu.

O6bBEKTbI NPYMEHEeHUA MeToda Bu3yanm3auuy A0/DKHbI pacCcMaTpyBaTbCA Ha Kak[OM YpPOBHE MNOTOKa
co3faHusa ueHHoctu B cooteeTcTBumM ¢ TOCT P 56020;

* MeXOpraHn3aLnoHHbI YPOBEHb;

- YpOBEeHb opraHu3aunu;

- YpPOBEHb MpPOL,EeCCoB;

- YPOBEHb Onepavyuii.

O6beKTaMn NPUMEHEHUST MeToAa BU3yanimsaLlmmn MoryT ObITh:

1) nepcoHan;

2) paboyee mecTO;

3) pabouee NPOCTPaAHCTBO;

4) npouecchl opraHm3aunu;

5) MH(PacTpyKTypa;

6) MHJOpPMaLMOHHbIE NOTOKMK;

7) NOTOK CO3JaHWNA LEHHOCTY;

8) v gpyrve.

4.3 OTBETCTBEHHOCTb

Bbicllee pykoBOACTBO HeCeT OTBETCTBEHHOCTb 3a pe3y/ibTaTUBHOCTb U S(qui)eKTI/IBHOCTb NPUMEHEHUA
MeToa Busyanmsauumn, n obecneuynBaeT ero peanmn3aunto Ha BCeX YPOBHAX B OpraHu3auunn.

2
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4.3.1 Bbicllee PYKOBOACTBO AO/MKHO HAa3HAuYMTb OTBETCTBEHHbLIX 3a 06ecrneyeHve pesysbTaTVBHOCTU U
3(pheKTUBHOCTY NPMMEHEHUS METOAA BU3yanusaLyu.

4.4 Pecypchbl

OpraHuzauusi go/mkHa o6ecrneunTb peanvsauuio MeToda Busyanusauum HeoGXOAMMbIMW BPEMEHHbLIMU,
TPYAOBbLIMU, (DMHAHCOBBLIMU 1 MaTepUasIbHBIMU Pecypcamu.

4.5 KomneTeHUun nepcoHana

OpraHu3aumsa [JosmkHa onpefenvTb KOMNEeTeHUMM nepcoHania peasin3ylowero MeTof Bulyanusauuu, B
TOM ymncne:

1) 3HaHMe mMeTofa Bu3yanmsauum U ero rpadmyeckmx MHCTPYMEHTOB, OCHOBHbIX JOKYMEHTOB 8 opraHu-
3auMM no peanusauuyM MeToda Bu3yasnv3auuu, BO3MOXHOCTEW NPUMMEHEHWs [AaHHOro MeToAa, nepefoBoro
onbiTa 8 061acTN BU3yanm3auuu;

2) yMeHue OCYLLeCTBNATb BU3yamsaumio 06beKToB U MHGOPMauUM B COOTBETCTBUM C TpeboBaHUAMM,
NPUMEHSITb 3OPEKTVBHbIE CNOCOObLI KOHTPOS U YYULLEHUS] METOAR;

3) BnafgeTb HaBbIKaMU CaMOCTOSITE/IbHOW paboThl B YaCcTU peann3auuMn MeToda BU3yannsauuu U HaBbl-
KamMu 006y4eHuWs1 ero NPUMEHEHUSI.

5 Tpe6oBaHUs K MeTOAY BMU3yannm3aunm

Cnocobbl 1 MHCTPYMEHTbl MeToda Bu3yanmsaumm OO/MKHbl 06ecneyYnTb KakgoMy paboTHMKY BO3MOX-
HOCTb MOMEHTA/IbHO MOJTYYNTb 0O6BLEKTUBHYHO MHOPMALMIO, OLEHUTb COCTOSIHME MPOLIECCOB M OOBHEKTOB BU3Y-
anunsauum B cootsetcTeum ¢ FOCT P 56906.

[Nnsi CHWKEeHUs pucka HeAOCTOBEPHOCTM MHADOpMaLUK OpraHn3aLms 4o/HKHa ONpeaennTb:

- MepuoAMYHOCTL CO0pa U pasMeLLeHNs gaHHbIX;

- OTBETCTBEHHOCTb 3a [J0CTOBEPHOCTb;

- dhopMaT 1 cnocobbl NpeacTaBeHNs.

5.1 O6bekTbl MeTO4a BU3yanusaumm

B kauecTBe 06bEKTOB MeToAa Bu3yanmsalmm HeobxoanumMo paccmaTpmsatb 405:

1) nepcoHana: npodeccuio, KBasMUKaLMIo, KOMNETEHLMN, TEXHONOIMYECKYIO U (DaKTUYECKyl0 paccTa-
HOBKY, (DaKTU4YeCKyto SBKY, MOTMBaLuio, 6e30nacHOCTb Tpyaa u Apyrue;

2) paboyero mecta: obopypoBaHuWe, WHCTPYMEHTbl, OCHACTKY, AOKYMeHTauuio, marepuasibl, KOMMJek-
TylolWme, HesaBepLleHHOe MPOM3BOACTBO, FOTOBYH MPOAYKLMIO, HECOOTBETCTBYIOLIYIO NPOAYKLUIO, CbIpbe,
Tapy u T. A. B cootsetcteum ¢ FOCT P 56906;

3) paboyero MPoCTpaHCTBa: 34aHUS U COOPYXEHUS, MPOU3BOACTBEHHbLIE Y4YacTKu, OUCHbIE U cheuna-
NIN31POBaHHbIE NMOMELLEHUS, TEPPUTOPUN, NPOE3Abl, NPOXOAbl U ApYIUe;

4) npoLeccoB opraHu3auuu: onepaumn npolecca, OpraHu3aLvoHHble MNpoueaypbl, pacnopsgku, per-
NaMeHTbI, BHELLIHNE U BHYTPEHHVE B3aUMOENCTBUA U T. 4,.;

5) WH(ppacTpyKTypbl: MHXEHEPHbIE KOMMYHUKauuu, cpeacTBa MexaHusauum u aBToMartusauuun, TpaHc-
nopTHblE CPeACcTBa 1 Apyrue;

6) MHdOPMaUMOHHbLIX MOTOKOB: CPeACTBa M CNOCOObI nepeAayn UHGopMaLn, OKYMeHTaLms, aHaIuTu-
yeckune JaHHble U gpyrve;

7) noToka co34aHus LLeHHOCTU: COCTaBHbIE 3/1IEMEHTbI, 3Tambl Y XapakTePUCTUKM NOTOKA.

5.2 Cnocobbl 1 MHCTPYMEHTbI MeToAa BU3yanmsaunm

OpraHu3aums [o/mkHa onpefesnTtb U NPUMEHSATb CMOCOObl M MHCTPYMEHTbl MeTofa Bulyanusauun Ans
BCEX 0OBEKTOB TaM, rfe 370 LesecoobpasHo.

B kauyecTBe cnocoboB U MHCTPYMEHTOB MeToAa BM3yannsaumnm Heo6Xxo04MMO NPUMEHSTD:

- MapKupoBKy;

- OKOHTypvBaHwue;

- pasmeTky;

- LBeTOBOE KoAMpOBaHUE;

- MHOPMAaLMOHHbIA CTEHA,

5.2.1 wmapkupoBka: Cnoco6 BW3yasibHOTO 0603HAYeHWs, MO3BONAIWMIA MAEHTUULMPOBaTL Ha3Haue-
HVEe. MECTOMOMIOXEHME, MPUMEHEHNE W NPUHALIEXHOCTb OOGBLEKTOB (4OKYMEHTOB, MPEAMETOB, 34aHWN,
Tepputopuii UT. A.).

MapkrpoBKa MOXeT ObITb LiIBETOBOW, 6YKBEHHOMR, CUMBOILHOW U T. 4.
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LiBeToBasi MapKMpoBKa — 3TO WMHCTPYMEHT, C MOMOLLbIO KOTOPOro 06bEKThl BblaensoTca (0603HavaloT-
csl) UBETOM [/1S1 MAEHTUIMKALMM X MO HA3HAYEHWIO, MECTOMOMOXEHMUIO, MPUMEHEHWIO U NPUHAASIEXHOCTM.

MpumeyaHme — MapKMpoBKa LBETOM MOXET MNPUMEHSITbCA [ANsi YNpaBfieHWs ypoBHEM 3anacoB. [pyu 3Tom
MECTO XpaHeHusi 3anacoB [e/UTCA 1 OKpalIMBaeTCsi B pas/MyHble LBeTa Mo NPUHLMUNY YPOBHSI MOMOJIHEHMS 3anaca,
Hanpumep:

- TpebyeTcsi CPOYHO BOCMOMHUTL 3anac (KpacHbIii);
* TpebyeTcs BOCMOMHUTL 3anac (KenTblid);
- [OCTaTou4HbI 3anac (3eneHblif).

5.2.2 okoHTypuBaHue: Cnocob o0603HayYeHNss MecTa pasMelleHnss O06bekTa, BblAENAs €ero KOHTYp
(cnnyaT) KOHTPaCTHbIM LBETOM.

5.2.3 pasmeTka: Cnoco6 Bu3yanmsaumM 06bEKTOB C MOMOLLbIO CUTHa/IbHOM LIBETOBOI KOAUPOBKM ANS
noBbllleHnss 3ddEKTUBHOCTM UM  6E30MacHOCTU UX UCMOMb30BaHWA. Pa3MeTKoi 0603HavaroTCa: rpaHuLbl
paboynx MpOCTPaHCTB, MECTOHaxOXAeHue npeaMeToB U 060pyAoBaHWA, TPAHCMNOPTHbIE MpPoe3fbl, NPOXoAbl,
TpaeKTopumn 1 Hanpas/ieHUa NepemMeLLeHns nepcoHana, npeamMeToB, TPAHCNOPTHLIX CPeACTB U T. 4.

OpraHusaumns Ao/mKkHa onpefensatb CUTHasIbHYH0 LBETOBYO KOANPOBKY ¢ yyeTtoM TOCT P 12.4.026.

5.2.4 uBeTOoBOe KoaMpoBaHue: Cnocob npeobpaszoBaHMa WHGOPMaLUN B ONpefesieHHbIn UBeT uaun
KOMOMHauuMio LBeToB (LUBETOBOWN KOA) 418 MpugaHus OTIMYUTENBHOrO Npu3Haka O6bEekTy, npoueccy, nokasa-
Tensam ut. 4. [1].

LiBeTOoBOE KOAMPOBaHWE WUCMOMb3YeTCH B PasNMyHbIX MHCTPYMEHTax W cnocobax meTtoja Bulyasnmsauuu
OT pa3meTKu [0 rMcTorpamm v rpacukos.

5.2.5 uHdOopMaLMOHHbIA cTeHA: [locka, aKpaH, nnakaT, 3/1eKTPOHHoe Tabno v T. 4.

OpraHusaumns [o/kHa OonpefenuTb cofepxaHne WH(opMaUMOHHBIX CTeHAoB. Ha MHgopMauvoHHbIX
CTeHAax oTobpaxaeTcs:

1) nnaHoBasA u pakTuyeckad MHAOpPMaUUS O COCTOSHUM MpoueccoB (NnokasaTenn — KavecTBa, KOJsu-
yecTBa, 3aTpar, 6e30nacHOCTH, OTK/IOHEHWS, NPO61eMbl, MHOpMaLMSA O nepcoHane u T. 4.);

2) 0TOGpaXeHne N3MEHEHUI «a0 1 nocne» («BbblIo — CTano»).

5.3 Mpoueaypa BM3yanusauny nHpopmaumm

B opraHu3aummn Heob6xo4mMmMo onpeaennuTs npoueaypy:

1) cb6opa u xpaHeHus nHopmMauuu;

2) 06paboTKM 1 NOArOTOBKM MHPOPMALMM K Pa3MeLLEHNIO;

3) pasmeLLeHus nHgopmaunn;

4) akTyanusauum (perynsipHoro o6HoBeHus) MHpopmalmm oTBETCTBEHHbLIM JSINLOM.

5.3.1 Tpu ncnonb3oBaHUM MexaHu3ma cbopa U xpaHeHus nHopmauum HeobxoayMo obecneunTb coop
UCTOPUYECKON CrpaBKM (HaKoNIeHUs MHhopMaLuy 3a Nepuos, NCnosib30BaHNs MHCTPYMEHTA BU3yasninsawmm).

5.3.2 [N CHWXeHUs1 pucka HeAOCTOBEPHOCTU MWHhopmaumMm Ans NPUHATAA OOGOCHOBAHHBLIX PELUEHWIA
Heobxo4MMOo pa3paboTaTb ¥ NPUMEHATL NPOLLEAYPY akTyanusaumm nHpopmaumm, BKIYAOLLYIO:

- MepuoamMyHOCTb cbopa 1 pasMeLLLeHNs JaHHbIX;

- OTBETCTBEHHOCTb 3a [JOCTOBEPHOCTb;

- chopmaT npeacTaB/ieHus.
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